IT’S PAYDAY!
A GUIDE TO UNDERSTANDING YOUR PAY STUB

CUSTOMER SERVICE
The Payroll Department strives to ensure that we deliver the best experience to all
of our customers, which include employees, state and federal agencies,
management, accounting, vendors, etc. All of our customers rely on two vital
things; the accuracy and timeliness of information that we supply to them. Our goal
is 100% accuracy for all of our customers all of the time, but we need your help too.

What can you do to help?
Review your pay stub each week for accuracy and notify
us promptly when there is an issue.
(409) 880-8000

For more information, visit
https://www.lamar.edu/finance-andoperations/financial-services/payroll/index.html

WHAT DOES MY PAY STUB LOOK LIKE?

UNDERSTANDING YOUR PAY STUB
There are 7 important sections on your pay stub:
1)

Payer Information: Name, address and phone number of the business responsible for your
payment.

2)

Employee Information: This section includes your Banner ID, often referred to as your “L”
number, the last four digits of your social security number, and your name and mailing address.

3)

Dates: Pay Date and Pay Period

4)

Payment Summary: This is where you can view your current and year to date gross earnings,
total personal deductions and employer contributions, and net pay.

5)

Earnings: This sections includes your job, the type of earnings you are receiving and year to date
amounts, work shift, total hours paid, pay rate if paid hourly, and the gross amount of current pay
and year to date totals.

6)

Benefits, Deductions, and Taxes: This section includes both voluntary and involuntary
deductions. This is where you verify your current benefits, child support payments, garnishments,
and taxes.

7)

Check or Direct Deposit: This sections provides the check number and document type along
with the name of your elected financial institution(s) and the total amount deposited to each.

UNDERSTANDING YOUR PAY STUB
SECTION 1
•

SECTION 2

Payer Information:

Name, address and phone number of the
business responsible for your payment.

•

Employee Information:

This section includes your Banner ID, often
referred to as your “L” number, the last four
digits of your social security number, and your
name and mailing address. You can update your
address any time by logging into Self Service
Banner.

Section 3
Dates:
Pay Date is the date that funds are
made available to you.
The Pay Period indicates the first
day and last day of the pay period
for the pay statement. Pay dates
and pay periods for both bi-weekly
and monthly paid employees can
be found by visiting the Payroll
website at www.lamar.edu

Section 4
Payment Summary:
This section is a simple summary of all current and year to date earnings and
deductions. Additional information related to the summary totals can be found in
Sections 5 and 6.

Section 5
In this section you will see your Job, type
of earnings, work shift, hours worked
during the Pay Period, rate of pay if paid
on an hourly basis, Gross Pay for the
current Pay Period, and Year to Date
earnings.

Section 6
Benefits, Deductions and Taxes:
In this section you will see a listing of all deductions from your pay and whether they are deducted pretax, or after-tax. It is very important to carefully review this section each pay period for accuracy and
to notify us if you see an error or have a question about a specific deduction.

Section 7
Check or Direct Deposit:
This section provides the check number and indicates whether your pay was deposited via direct
deposit, or by check. It also provides the name of your financial institution, account type, and the
amount deposited to each. The total of all deposits will equal your Net Pay.
You are able to elect up to 5 direct deposit accounts and each are maintained by you in Self Service
Banner.

